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Name of the calls for proposals:

PROJECTS UNDER INTERNATIONALLY FUNDED PROGRAMMES

1. Objectives of the calls for proposals

The purpose of the present procedure is to support research related to international science and
technology collaboration and aiming to establish direct contacts between scientists and research teams
from universities and science institutes in Bulgaria and the partner countries included in the
internationally funded programme.

Funding under the present procedure is targeted solely at the implementation of not-for-profit scientific
research for international science and technology collaboration aimed at acquiring new knowledge,
promoting scientific exchange between states as well as scientists’ mobility, and supporting the
development of close relations and collaboration between science organizations from the Republic of
Bulgaria and partner states. The eligible applicants are science organizations from the Republic of
Bulgaria which are described in the Annual Operational Programme of the Bulgarian Science Fund as
well as in the present document. The specific conditions, eligible activities, areas of collaboration,
application and financing deadlines, as well as other relevant conditions for each call are set forth in the
general rules of the call, announced by the respective international programme.

1.1 Programmes for international cooperation covered by the present
procedure

The present procedure covers international programmes (including ERA-NET programmes) which the
Bulgarian Science Fund participates in. Calls for the bilateral cooperation programmes are not covered
by the present procedure.

1.2. Scientific fields

The scientific fields for which funding will be awarded, are set forth in the general rules of the call,
announced by the respective international programme.

1.3. Indicators

The outcome indicators under the current procedure are:

e Number of scientific publications as a result of the project implementation, among them:
o Publications referenced and indexed in world-known literature sources;
o Publications appearing in journals with high impact factor IF (Web of Science) and
impact rang SJR (SCOPUS);
o Number of monographs;



e Number of scientists who have participated in international research;
e Participation with scientific reports at conferences and scientific events;
e Developed cooperation and scientific networks.

The definitions for research and development, and innovation applicable to the present action are those
in Art. 15 of the Framework for State aid for research and development and innovation® and Paragraph 1
of the Supplementary Provisions of the Bulgarian Law on Scientific Research Promotion. In addition to
those, the following terms are used for the purposes of the present procedure:

“Administrator” of the action shall be the Bulgarian Science Fund.

“Applicant” shall be an organization that develops and submits a project proposal with the
purpose of implementing the project in case of its approval.

“Beneficiary” shall be a person who is a party to the grant contract for funding of an approved
project, a recipient of the funding and someone responsible for implementing the activities under the
project.

“Project proposal” shall be a proposal for performing research through the implementation of a
particular project financed by the Bulgarian Science Fund, which complies with the provisions of Art. 41
of the Rules of the Bulgarian Science Fund,? and contains an application form and other supporting
forms and documents in conformity with the present call.

“Project” shall be a set of interrelated and complementary activities with pre-defined objectives,
resources (expenses) needed for them and a timeframe for their implementation, which lead to specific
quantifiable results.

“Grant contract” shall be a contract concluded between the Bulgarian Science Fund and a
beneficiary, for the award of funding for the implementation of an approved project.

“Lead organization” shall be a legal entity, an institution where the leader of the research team
of a particular project is employed under a labour contract and which provides the administrative and
financial services for the project.

“Project (phase) report” shall comprise a narrative report on the project or project phase
activities and a financial report on the incurred eligible costs as per the project (phase) budget.

“Evaluator” shall be an expert in the scientific field which the project proposal pertains to,
whose activity is independent from the project proposal activity and satisfies the evaluator standards set
in the Rules of the Bulgarian Science Fund.

! Communication from the Commission: Framework for State aid for research and development and innovation
2014/C 198/01)

2 Promulgated in State Gazette No. 41 of 31 May 2016.



The estimated budget that will be awarded by the Bulgarian Science Fund to approved Bulgarian
candidates, the minimum (if applicable) and the maximum amount of funding, as well as the funding
stages are laid out in the general rules of the call announced by the respective international
programme.

Public funding should not exceed 100 % of the total eligible costs of the project.

Project funding is bound with the project activities’ implementation and the extent to which the
planned project results are achieved.

The costs not recognized at the financial audit are reimbursed to the Bulgarian Science Fund.

IMPORTANT: When the evaluation of the final project report is not satisfactory, the Executive Board of
the Bulgarian Science Fund can decide on full or partial reimbursement of the awarded funding,
including project personnel costs.

The financial relations between the Bulgarian Science Fund and the lead organization (contract holder)
are drawn out in the contract concluded between them and in the decisions of the Fund’s Executive
Board based on a proposal by the permanent expert research committee.

In case of a lack of financial resources, the Fund can delay the provision of funding for the individual
stages, for which it shall notify the beneficiary in writing. In such a case, the project implementation
shall be prolonged by a period of the same length as that of the delay.

Only projects submitted under international programmes which the Bulgarian Science Fund participates
in are eligible.

Eligible applicants under the present call are Bulgarian entities, which are either:

1) Accredited universities under Art. 85 Para. 1 item 7 of the Law on Higher Education.
2) Research organizations under Art . 47 Para. 1 of the Law on Higher Education.

Applicants under items 1 and 2 must comply with the definition for “research and knowledge
distribution organization” under item 15 “b” of the Framework for State aid for research and
development and innovation.

Applicants under the present procedure must be directly responsible for the implementation of the
activities of the project proposal, and not act as intermediaries; they must perform the proposed project
activities on their own behalf and at their own expense.

Call applicants must be persons:




e performing research;

and
e whose activities are fully not-for-profit or

e whose activities are both for-profit and not-for-profit, but they are clearly separated and are
organized in a way to allow tracking of expenses and revenues related to their performance,
including through analytical accounting. When the applicant performs both for-profit and not-
for-profit activities, the financing, expenses and revenues about each type of activity are
considered separately on the basis of consistently applied accounting principles for costs that
can be objectively justified.

The assets acquired as a result of funding under the present call shall be used only in not-for-profit
activities and the funding awarded shall not be used for any type of business activities, including the
following:

e research under contracts with enterprises /industries;

e consulting or other services provided to enterprises / industries;

e renting assets (infrastructure /equipment).

IMPORTANT: Each circumstance under item 3.1.2 is subject to verification and in case illicit funding is
received, it should be reimbursed, including its due interest. The applicants approved for funding must
declare and prove the circumstances listed above. The Bulgarian Science Fund performs monitoring of
the declared circumstances during the project lifetime and after its termination until the depreciation
period of the assets purchased under the project expires. The mechanism of performing periodic
monitoring of the declared circumstances is described in detail in the internal rules drawn out by the
respective permanent expert research committee. Both the submitted accounting documents and the
applicant on site are subject to monitoring.

The potential Bulgarian applicants who shall be excluded from participating in the call for proposals and
from being awarded funding:

a) are bankrupt, subject to insolvency or winding-up procedures, their activities are subject to
court supervision, are in an arrangement with creditors, their business activities are suspended, are
subject to procedures related to similar issues, are in an analogous situation arising from a similar
procedure provided for under national laws or regulations;

b) they or the persons authorized to represent, take decisions or control them have been
sentenced by an effective verdict for abuse of office;

c) pronounced guilty of grave professional misconduct, proven by any means that the Executive
Board of the Fund can justify, including decisions of the European Commission and international
organizations;

d) they or the persons authorized to represent, take decisions or control them have been
sentenced by an effective verdict for fraud, corruption, participation in a criminal organization, money
laundering or any other illegal activity if it infringes upon the financial interests of the Union;

e) have misrepresented the information required as a condition for participating in the
procedure or have failed to supply that information;

f) at the date of the proposal submission have not reimbursed certain amounts from previous
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procedures and calls to the Bulgarian Science Fund, which is proven by a court judgment effective
before the present call was announced,;

g) are subject to a non-executed order of reimbursement based on a previous decision of the
European Commission pronouncing the particular grant illicit and incompatible with EEA.

Approval for funding under the present call for proposals procedure shall be given to applicants who can
prove that they are a legal entity operating with the aim of doing fundamental research, industrial
research and experimental developments as well as disseminating their results through teaching or
technology transfer. This shall be proven through submitting the following documents together with the
project proposal:

e Statute or equivalent act establishing the entity, indicating the main activity for which the not-
for-profit legal person was registered. In case the respective document was published in the
State Gazette or another trustworthy source of public information, the document shall not be
attached, but only the source shall be mentioned,;

e Organizational rules or other rules of operation, statute or other regulations setting for the
implemented activities and how they are funded.

In case of approval of an applicant performing both economic and non-economic activities, before the
contract is concluded, the applicant shall submit the following documents in proof that these two types
of activities (as well as the resources and costs related to them) can be clearly separated:
e Annual financial statements for the last financial year available as of the date of submission of
the documents (including the annual cash budget implementation report for candidates that
elaborate one);

e Asource of information related to the applicant’s economic accounting where it could be traced
for which activities (profit or non-profit) the respective assets of the applicant were used;

e Annual tax return with its registration number at the National Revenue Agency for the last
financial year available as of the date of submission of the document.

Failure to provide proof for the above declared circumstance will result in non-conclusion of a contract.
If an organization participates as a lead organization in more than one project proposal, it needs to
submit only one copy of these documents. In case the documents were submitted by the organization
under another Bulgarian Science Fund call of the current year, they shall not be submitted a second
time, but their submission number issued by the registry’s office of the Fund shall be indicated.

In case a contract is concluded with the applicant, in it, the latter shall undertake to use the equipment
acquired through the funding of the project solely for non-economic purposes, such as education for a
greater number and better qualified human resources; independent research and development
activities aiming to enhance knowledge and understanding, including R&D activities carried out in
collaboration with other entities; dissemination of the research results, and internal technology transfer.
Research activities assigned by virtue of a contract as well as research services provision are not
considered forms of collaboration.

IMPORTANT: The requirements under items (b), (c) and (d) are relevant to all persons authorized to
represent the applicant. Applicants are obliged to declare that they do not belong to any of the
categories in items (a) to (g) by completing the Declaration in Annex 2.




For each project proposal the applicant shall nominate a team, including:
1) a project leader;
2) project team members — scientists, experts, doctoral researcher and students;

3) technical staff as required by the project’s specifics.

The following requirements for the project team members are applied:

1) The team leader should be a scientist holding a PhD or DSc degree and having the scientific
competence necessary for the successful implementation of the project, which they should
certify through their professional CV, research publications, and patents (if applicable) in the
respective scientific field. Additional requirements to the project leader may be set forth in the
general rules of the call announced by the respective international programme.

2) The other participants are as follows:
e scientists and experts with specific achievements in the thematic field of the project
proposal, ascertained with a professional CV and a thematically relevant publications list;
e doctoral / post-doctoral researchers and young scientists for whom a professional CV and
a thematically relevant publications list (if applicable) is attached;
e students;
e technical staff.

3) The project leader and project team members holding a PhD or DSc degree should be included
in the database of the Bulgarian Science Fund or provide data that will be included in the
database.

4) Persons, who, while having been project leaders under previous calls of the Bulgarian Science
Fund after 2011 have not met the deadline for submitting the project reports without a good
reason, or have been leaders of projects in the last three years that have been evaluated as
unsatisfactory, cannot participate in projects under the current call.

Ineligible under the present call for proposals procedure shall be proposals:

. including activities already funded by other sources;
. not including research under a joint project;
. including activities whose performance has started before the grant contract under the

current procedure has been signed.

Financial resources under the project of Bulgarian participants are managed in compliance with the
Rules of the Bulgarian Science Fund, within the general rules of the call announced under the respective
international programmes, and as per the Instructions adopted by the Executive Board.

Funding under the present procedure shall be awarded only for “eligible costs”, specified in the general
rules of the call announced under the respective international programme. The project budget (as per
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the financial plan) is a preliminary assessment of expected costs and should correspond to the value
indicated in the project.

When project proposals are evaluated, circumstances might be found that make it necessary to change
the budget. They may also mandate that the temporary expert research committee requires additional
clarification and information from the applicant, as well as that the proposed project budget is reduced.
The possible budget amendments cannot lead to increasing the amount applied for under the present
procedure.

Costs under the present call for proposals procedure are considered eligible if they satisfy the following
conditions:

they are made by an approved beneficiary (lead organization of the project);
they comply to the project purpose and cover activities under the project;

they are financially justified and in conformity with national legislation;

they are necessary for the implementation of the project and comply to the principles of good
governance of public finance — publicity, transparency and feasibility of forecast costs in
combination with economy, effectiveness and efficiency;

they are made in between the grant contract signature and the closure of the project;
they are duly reported in the accounting and tax documents of the beneficiary;

they can be ascertained and verified by type and amount and tracked by the kept accounts;

they are supported by an original receipted invoices or an accounting document of equivalent
probative value according to national legislation;

they are not funded by any other source, including another project, programme or any financial
scheme funded by public resources, including resources of the European Union.

The specific eligible costs are indicated in the general rules of the call, announced by the respective
international programme.

The following costs under the present call for proposals procedure shall be considered ineligible:

costs for activities carried out before the date of entry into force of the grant contract under
the current procedure;

costs that have already been funded or are fundable by other, confirmed sources;

costs made for the purchase of assets and / or performance of activities not directly related to
the project proposal and the fundamental research planned in it;

tax costs, ipgiusing csfondakiedVdtion

fine, sanction and penalty payments for events occurring within the contract duration;



. costs for consulting services during the project proposal preparation stage;
. costs depending on the use of local rather than imported goods;

. all costs falling outside the scope of eligible costs of the procedure in the respective state.

3.6 Applicable State aid rules

The activities funded under the current call fall outside the scope of Art. 107 of the Treaty on the
Functioning of the European Union, as laid down in Art. 2.1.1. “Public funding of non-economic
activities” of the Framework for State aid for research and development and innovation.

3.7. Project implementation deadline

The deadline for implementation of the approved projects is indicated in the general rules of the call,
announced by the respective international programme.

The date of signing the grant contract shall be considered the project’s starting date.

4.General project implementation rules and control over spending

4.1. Project reporting

Beneficiaries must keep accurate and regular project documentation. Beneficiaries are obliged to keep
analytical accounting and documents related to the eligible project costs corresponding to the spending
of the funds awarded by the Bulgarian Science Fund as per the grant contract.

The project leader is obliged to present to the Fund the Project Report within 30 days from the date of
completion of the entire project and of each project phase. The terms of reporting and evaluating the
implementation of the project’s scientific research tasks are defined in the general rules of the call
announced by the respective international programme.

4.2. Technical implementation of the projects

The awarded funding should be spent in accordance with the project purposes and the legislation to
implement the project activities described in detail in the Work Programme. The contractor cannot
change or cancel activities envisaged in the Work Programme, unless these conform to the terms laid
down in the Rules of the Bulgarian Science Fund. The contractor cannot redirect resources from the
approved Financial Plan and spend them on other activities or tasks outside the Work Programme.
Reallocations between the planned budget items can be made solely according to the terms laid down in
the Rules of the Bulgarian Science Fund.

If personnel costs are eligible costs under the project, to record the workload of the team during the
implementation phase the beneficiary shall introduce a system that allows accurate measuring of the
time during which team members were engaged working on the specific research project.

Equipment, if it is eligible according to the general rules of the call announced by the respective
international programme, shall be supplied in compliance with the provisions of the Law on Public
Procurement, and a representative of the Bulgarian Science Fund shall participate in the commission for
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conducting the procedure. Beneficiaries shall record the assets purchased under the project as their
property in compliance with current legislation and the accounting standards.

The beneficiary is responsible to preserve and exploit the equipment and assets necessary for the
implementation of the project with due diligence. He is obliged to:

e create all conditions (organizational, material, personnel, service, supply, etc.) enabling the
proper usage of the equipment;

e ensure access to the specialized equipment of the organizations participating in the project;

e keep aregular diary of the workload and usage of the purchased equipment;

e ensure free access to project assets of external physical or legal persons under the condition
that these shall be exploited for non-profit purposes, for which the Fund shall be notified in
writing.

Durable tangible and intangible assets acquired by the beneficiary with resources fully or partially
awarded by the Bulgarian Science Fund, cannot be made property of third parties during the course of
the project implementation and in the three years after its termination.

The project results not related to intellectual property rights should be widely disseminated. The
acquisition of intellectual property over products created as a result of research funded by the Bulgarian
Science Fund shall be provided for in the contract between the parties.

The maximum amount of the project funding shall be specified in the grant contract. The grant amount
set in the contract is based on the budget, which is a forecast assessment of the eligible costs necessary
for the project implementation. The maximum grant amount set in the project is final, but the actual
payable amount is determined after all project activities have been completed and dependable on their
proper ascertainment and the approval of the actual costs.

The project funding is bound to the full implementation of the envisioned project activities and the
extent to which the project results have been achieved.

All eligible costs (duly proven with the respective invoice or an accounting document of equivalent
probative value) can be presented for payment only once, i.e. the expenses for which the funding was
requested cannot be directed for payment to other sources. The amount of the “costs for project
maintenance by the lead organisaton” is set forth in the general rules of the call announced by the
respective international programmes and such costs do not require reporting accounting documents.
The reporting accounting documents for each group of eligible expenses, as well as the ways of keeping
the project accounts and drawing the financial reports shall be specified in the Instructions adopted by
the Executive Board to be provided to beneficiaries at the signing of the grant contract.

The Bulgarian beneficiary is obliged to keep a separate analytical account/subaccount and accounting
documentation on eligible project costs and the spending of the funds awarded by the Bulgarian Science
Fund as per the contract.

In compliance with Instruction No. H®-5/28.07.2014 of the Bulgarian Minister of Finance on treating
VAT as an eligible cost, the beneficiaries shall be responsible for administering the process of
determining VAT as an eligible cost. The Bulgarian Science Fund considers “Refundable VAT” as an
ineligible cost.
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The final amount of the grant awardable by the Bulgarian Science Fund is calculated on the basis of the
Grant Contract and the decisions of the Fund’s Executive Board.

Each Bulgarian beneficiary is obliged, within 30 days of receiving the project’s final evaluation, to
reimburse to the Fund all resources not spent after the project’s closure, as well as the funds spent in
breach of the present Guidelines and the Grant Contract.

In case the evaluation of the project’s implementation is unsatisfactory, the Executive Board shall decide
on terminating the contract, which may involve a partial or full reimbursement of the grant awarded by
the Fund as per the contract.

The grant contract shall be amended via the conclusion of an Annex to the contract by mutual
agreement of the parties.

The Annex to the contract cannot infringe on the competitive conditions present at the time of
concluding the contract, and on the equal treatment of beneficiaries.

The project leader shall be replaced only if he/she does no longer comply to the requirements
announced for the present call or is no longer in a position to perform his/her duties related to the
project. Such replacement shall be made via an Annex to the contract following a decision of the Fund’s
Executive Board. The scholar, proposed as a replacement, must have been a member of the research
team at the proposal submission phase and comply with the requirements for project leader under the
present call.

Budget amendments resulting in a rise of the amount and percentage of funding initially contracted or
in exceeding the funds under budget items whose amount is limited by law, are not admissible.

The permanent expert research committees of the Bulgarian Science Fund perform continuous analysis
and monitoring of the funded research project and of the funds spent during the project’s
implementation.

The Bulgarian Science Fund has the right to perform compliance checks of the administrative, financial,
technical and other organizational aspects of the project, as well as of the provisions under Art. 2.1.1 of
the Framework for State aid for research and development and innovation. Compliance checks can be
administrative — examination of accounting and other documents, and on-site visits to check the
implementation of the planned project activities. On-site checks are performed upon prior notification
by the National Science Fund and coordinating the dates and the visit's program with the person or
organization to be monitored. In case non-compliance is established, the Fund shall be entitled to
terminating the contract one-sidedly.

12



The administrative part of the proposal is submitted at the registry’s office of the Bulgarian Science Fund
on paper as well as electronically as follows:

® on paper in two copies —one in Bulgarian and one in English with original signatures and stamps;
e in electronic format in Bulgarian and in English.

The administrative description of the project proposal is developed following the appended form - Part
1.

The scientific description of the project is developed in compliance with the general rules of the call
announced by the respective international programme and is submitted in a manner and by a deadline
specified in the same rules.

Administrative description of the project proposal:

. Part 1 of the Application Documents in Bulgarian;
° Part 1 of the Application Documents in English.

The description is complemented with the CVs of the project leader and the research team members on
the Bulgarian side (drawn according to the appended model) and those of the project leaders from the
partner states (no particular model, only in English).

> Annex 1: Declaration on item 3.1.2.
> Annex 2: Declaration on item 3.1.3.
If any organization is submitting more than one proposal as a lead organization, it shall submit to the

registry’s office of the Fund only one official paper copy of Annex 1 and 2, but shall indicate their
submission numbers on both project proposals.

All standard document and forms completed by the applicant shall be an inseparable part of these
Guidelines.

After the proposal is approved and before the grant contract is signed, each applicant (lead
organization) signs a standard Declaration with four sections:

Section A — separation between the economic and non-economic activities of the applicant;

Section B — confirmation that the funding under the present call for proposals is awarded exclusively for
fundamental research;

Section C — confirmation of the obligation that the equipment acquired with funds awarded to the
project shall be used exclusively for the non-economic activities, such as education for a greater number
and better qualified human resources; independent research and development activities aiming to
enhance knowledge and understanding, including R&D activities carried out in collaboration with other
entities; dissemination of the research results, and internal technology transfer. Research activities
assigned by virtue of a contract, as well as research services provision are not considered forms of
collaboration.

Section D — agreement to provide access and information to the contracting authority and the
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competent bodies, as necessary during the project implementation and reporting phases or in relation
with other circumstances relevant to the call.

The evaluation of project proposals consists of the following stages:

1) Stage 1: Checking administrative compliance and admissibility;
2) Stage 2: Research evaluation.

Administrative compliance and admissibility is checked by a temporary expert research committee of
the Fund.

The administrative compliance and admissibility check shall contain the following criteria:

Administrative compliance and admissibility criteria

Criteria Compliance

1. Presence of a project proposal containing administrative
description of the project in Bulgarian and English as
well as all Annexes mentioned above.

2. Compliance of the project proposal to the requirements regarding:
(1) the documents submission deadline;
(2) the stated grant amount;

(3) admissibility of the lead organization
under the requirements laid down in
items 3.1.2 and 3.1.3, including the
requirements under Art. 2.1.1. Ha
Framework for State aid for research and
development and innovation;
(4) the requirements to the project research team leader
described above;

(5) the requirements to the project research team members
described above.

3. Compliance of the administrative description with the appended form.

4, Determining the project proposal as one outside the scope of the
Framework for State aid for research and development and innovation
based on the submitted documents.

If false data are found to be present in the project proposal or its annexes, the proposal shall not be
admitted to a research evaluation.

After the call deadline the manager of the Fund shall notify the research team leaders whose proposals
do not comply with one or more of the requirements. Non-compliance can be rectified within 7
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working days of the notification. If rectified, the project proposal shall be admitted to the next
evaluation stage.

Applicants that do not rectify the non-compliance within the specified period or do not satisfy any of
the specified administrative compliance criteria shall be excluded from the second evaluation stage and
the project proposal shall not be considered under the particular call procedure.

Upon completion of the administrative compliance and admissibility check the temporary research
expert committee draws up a written statement containing:

1) list of the research projects admitted to the award stage;

2) list of the research projects not admitted to the award stage and the motives for their non-
admission.

Applicants are notified in writing about the results of selection no later than 7 days of the drawing of the
written statement. The non-admission notification shall contain the grounds and motives for the non-
admission.

Only project proposals that have successfully passed the administrative compliance and admissibility
check shall be subject to further examination and evaluation.

Proposals might also be rejected based on administrative discrepancy by the assessment body of the
international program if they do not meet one or more of the eligibility requirements under the terms of
the respective program.

The research evaluation of the project proposals shall be conducted under a procedure and criteria
specified in the general rules of the call announced under the respective international programme.

The Executive Board, in conformity with the Rules of the Bulgarian Science Fund shall consider the
selected projects and shall take a decision on concluding grant contracts with the Bulgarian research
teams.

The decision of the Executive Board and a list of projects approved for funding shall be published on the
Fund’s website.
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